




Zesty spaghetti salad
1 box Angel Hair Pasta
1 bottle Zesty Italian Dressing 8 oz
1 package Hidden Valley Ranch dry mix
1-2 cucumbers
1-2 tomatoes

Employee Spotlight:  

sara pakarinen
Revenue Manager

we would like to introduce you to a new 
addition to our fi nance department, sara 
pakarinen.  sara’s role at pics is called 
Revenue manager, and her main job 
responsibilities are to oversee all of our 
billing and payroll services.   

prior to coming to pics, sara was a 
program accountant at lutheran social 
service (lss), working in their Brainerd 
offi  ce. her primary responsibility was to 
assist with the billing of over 900 clients in 
personal support services. sara has been 
with lss for 4 years, and she has recently 
relocated to the twin cities and is eager to 
learn about pics and utilize her skills and 
experience to lead and further develop 
the fi nance functions of the organization. 
sara recently completed her Bachelors 
degree in accounting from the college of 
st. scholastica, Duluth.

in her free time, sara likes spending time 
with family and friends, painting, and 
watching football and hockey.  she also 
loves to shop.

we look  forward to working with sara and 
getting to know her.  welcome, sara!

PICS is off ering the Home and Community Based Scholarship again…• 
check out our website for the application and policies. Applications 
must be received by September 12, 2008.  

Look for upcoming information regarding the Cost of Living Adjustment • 
(COLA) that is eff ective 10/1/08 on our website.

The PICS’ fees have not changed. The last time PICS’ fees changed was in • 
October 2004, when the Department of Human Services required us to 
change them. 

Valerie Moran just gotten married!  Her last name changed from Moran • 
to Patino.  Congratulations Valerie!

The minimum wage increased to $6.55/hour eff ective  July 24, 2008 (see • 
the HR Update for more details). 

PICS is getting between 6 to 8 new clients a month for either the • 
Consumer Support Grant, Fiscal Support Entity, Agency with Choice, or 
Traditional Services waivers.

The transportation program gains approximately 30 new clients each • 
month.

Every timesheet, expense report, and mileage form is entered by one • 
person every two weeks.

PICS processes over 600 paychecks biweekly.• 

If you have a change in how your paycheck is administered to you, we • 
need to know at minimum 3 days before you wish the change to take 
eff ect.

Direct deposit is available for all employees regardless of the number of • 
hours worked or the frequency in which you get paid.  

We require a voided check when you sign up for direct deposit for • 
security purposes.  This is a safeguard for your money.  By having the 
actual check, we can double check that the money will be deposited to 
the correct bank and to the correct bank account.

We test each bank account before we issue direct deposits to that • 
account.  By doing this, we can assure that the correct amount of money 
is being deposited into the correct account.

If you change your employee’s rate of pay in your plan, a wage change • 
form needs to be completed and submitted to our offi  ce as well.  The 
wage change form serves as documentation of the employees pay 
change.  The form can be found in your Managing Party manual as well 
as on our website in “frequently used forms”.

If an employee works both respite hours and regular hours for you, both • 
of those hours are considered hours worked and must be calculated 
together to determine when overtime must be paid.  Overtime is paid 
after an employee works 40 hours in a pay week.

If you choose to get your spending summary sent to you electronically, • 
you are not only reducing the unnecessary use of paper but you are also 
doing your part to reduce CO2 emissions.

Summer Recipe
Boil pasta as directed on box. Cool noodles. Meanwhile 
chop cucumbers and tomatoes and put in a large 
bowl. Mix in the ranch and dressing in the bowl. 
Once noodles are cool, mix them in the bowl with the 
dressing and vegetables. Stir together making sure to 
cover all the noodles. Put in refrigerator to cool. The 
salad is best if left to set overnight. Enjoy!

Did you know…



People to Contact

What’s your story?
If you have a story to share with us, we’d love to include it in our newsletter or websites. 

Please e-mail us at info@picsweb.org

Expanding choices.

A subsidiary of Lutheran Social Service of MN PICSnews

senior Director
Steve Piekarski – ext. 101

Director of services
Beth Peterson  -  ext. 119

program managers
Danelle Cheney  -  ext. 120
Julie Andersen  -  ext. 107
Valerie Moran/
Spanish Interpreter – ext. 114

Revenue manager
Sara Pakarinen – ext. 112

payroll 
Jennifer Borden  -  ext. 111

transportation
Rebecca Groene  -  ext. 108

Billing
Alisa Gines - ext. 116

human Resources
Jinah Chernivec  -  ext. 117

Front Desk / sign language
Tiff any Gress  -  ext. 106 

general contact
1701 American Blvd E, Suite 7
Bloomington, MN 55425   

Phone: 952-854-6364
Fax: 952-854-6356
TTY:  952-858-7187

www.picsweb.org

Closed Dates
The offi  ce will be closed September 1, 2008 for Labor Day.


